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About Lodgement Codes 

Lodgement codes have been introduced to Tax as a way to ensure that the return that is being 
lodged contains the same data as the copy that the client has signed. 

Once a return is valid for ELS, the user can select the “Complete” button. This will assign a 
random 4 digit code to the return and force the return to be read-only. This code will show in the 
status bar of the return and also print in the footer of the client copy form and the ELD.  

The code will need to be confirmed in Batch Processing before the return will be available for 
lodgement. This lets the user confirm that the values in the return and the copy that the client 
has signed are the same. 

Any change to the return will force a new code to be assigned and this can be used as an 
indication that the information being lodged may not be the same as the client has signed. 

This feature has been added for all forms types for all years from 2010 to 2015 and for any 
future years when available. 

System and User Product Settings 

Using Lodgement Codes is not included as the default setting for any user and must be 
selected before it will appear in the product. 

There are two SUPS settings provided to set options for using lodgement codes. These can be 
located in  

View Settings > System and then selecting AUSTAX and scrolling to the 2015.1.0 section 
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Lodgement Codes : Activate 

This determines whether or not codes will be used and will apply to the entire practice. This 
option will put the “Complete” button in the Tax ribbon which will be the way to generate the 
code for each return.  

 

Lodgement Codes : Force Entry in Batch Processing 

Selecting this option will force the person doing to lodgements to manually enter a code before 
it can be selected for lodgement. If this option is “False” the lodgement code will display but the 
user will not be forced to enter the code. This option is discussed further in the Batch 
Processing Changes section below. 

 

Tax Changes 

If “Lodgement Codes - activate” is selected in SUPS, in the Tax forms the “Complete” button will 
appear in the ribbon. 

Once the return is valid for ELS it can be “Completed”. Clicking on the complete button will 
display the following window -  

 

Returns that do not pass ELS validation will not be able to be completed. 

If the return is completed, the return will become read-only. This means that data entry will no 
longer be possible and this includes receiving any sharing and distribution (S&D) transactions 
from other returns.  

For S&D, completed returns will be treated the same way that any other read-only return. There 
will be a warning displayed in the S&D report but the transactions will not update the completed 
return. You will need to open the return to update it and then re-complete the return. Note this 
will generate a new code as there have been changes to the return. 

This code will now appear in the footer of the ELD and also in the footer of the client copy. 
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If there are further data changes that are required, clicking on the “Complete” button again will 
re-open the return, however you can only open the return for editing if it is also in an editable 
state in Tax Manager. 

Once the return is re-opened it will require to be completed again, regardless of whether 
changes are made. Completing the return again will assign a new lodgement code to the return 

 

Tax Manager Changes 

There are small changes in Tax Manager to cater for the lodgement code. 

If a user tries to change a return to a read-only status and that return has not been completed, 
there will be a warning message displayed to remind them to complete the return before 
continuing. 

There will be a green tick displayed next to a completed return. The will inform the user that the 
return has been completed and will open in read-only mode, regardless of the status in Tax 
Manager. 

 

Batch Processing Changes 

When using batch processing there will be an extra column that displays when the Lodgement 
function is selected. The column is called “Lodgement Code”. This column will operate different 
depending on the SUPS setting that is selected for “Force entry of lodgement codes” 

Lodgement Code : Force entry in Batch Processing is set to true 

If this option is set to “True”, the Lodgement Code column will display as blank and the person 
doing the lodgement will be required to manually enter the lodgement code. This code must be 
entered correctly for the return to be selected for lodgement. A code must be entered for each 
return that has been completed and it must match exactly with the code recorded in the system 
or the return will not be able to be lodged. 
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Lodgement Code : Force entry in Batch Processing is set to false 

When set to “False”, the Lodgement Code column will display the code for the return but the 
return will not be automatically selected for lodgement. The user must confirm that the code is 
the same  as displayed and on the return and then click on the check-box to select it.  

The user will not be forced to manually enter any code. They will just have to confirm the code 
by comparing the code on the screen and the code on the printed copy. 

Other notes 

Any return that was finalised before lodgement codes were included will still be able to be 
lodged. These returns will not need to be opened and completed.  

These will appear in the Batch Processing screens in exactly the same way they have 
previously and the user will not be required to validate any code to lodge these forms. 

 


